Staff Accommodation Policy ik E{EEE 5
(31 December 2020) (2020 2 12 H 31 H)

This policy is effective from 1 April 2018 and applies to staff who take up residence in the
University on or after the effective date. For staff who are already resident in the University
or have been granted approval to use a unit prior to the effective date, they are required to
abide by the terms and conditions set out in this policy starting from 1 January 2019.
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Applicants must be full time staff who have served for more than one year where except with
special permission is granted by Deputy President,
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The accommodation provided by the University is intended for staff who do not have any
self-owned property in Hong Kong for their own living or with special needs. Staff who already
own property may still apply for an accommodation unit but priority will be given to staff
who have an actual need.
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The accommodation unit cannot be sub-let, transferred or assigned to others with or without
charges.
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Each staff can apply for a maximum of two units for living with immediate family members.
However, there is no guarantee that staff will be allocated two units as the University desires
that more staff can be accommodated with one unit per staff member.
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A monthly management fee is to be charged for the use of accommodation unless a separate
prior arrangement has been approved. The rate and capacity for each type of unit is shown
in Attachment 1.
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The University sets the monthly management fee by applying an approximately 50% - 55%
discount to the average private domestic rental rates on Hong Kong Island published by the
Rating and Valuation Department in the Hong Kong Property Review — Monthly Supplement.
The Management fee is subject to review on a two-yearly basis.

Staff Accommodation Policy Updated: 31 December 2020




10.

11.

12.

13.

14.

HEBESHEINVEES B2%5 7 2mVEEEEEN (BBVEEHE-FH M) WDy
Big > LUES BN N B PHIHEN TR E DRI REEE > HEHEHE
AR — 2

Residents are required to pay the management fee in advance on or before the first working
day of the month. Residents shall authorize the University to deduct the management fee
from her/his monthly salary payment.
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A one month deposit is required and shall be calculated according to the applicable
management fee. The deposit will be refunded in full, subject to satisfactory return of the
unit to the University.

AEESNBIRA RS — [ HEHEE Migs - OSBRI - SBRADRIUER
B REHEEREZBAC g -

The resident must vacate the assigned unit upon cessation of employment with the University,
unless a special prior approved arrangement is made. Pro-rata management fees may be
deducted from the deposit for covering the final period of the occupancy.
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The resident shall keep the accommodation unit in good and tenantable repair and
condition (fair wear and tear and damage caused by inherent defects excepted). The resident
should deliver up vacant possession of the accommodation unit in the same repair and
condition on the termination of residency.
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The use of the university accommodation is not a staff entitlement. Staff is required to apply
through the Associate Vice-President (University Administration).
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The resident is required to sign an Undertaking and bound by the terms and conditions set

out thereto. A sample copy of the Undertaking is at Attachment 2.
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The following terms and conditions for the use of staff accommodation shall apply:
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(i) Residents are expected to maintain a reasonable hygienic environment.
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(ii) No alteration inside the unit is allowed. Any drilling, insertion of nails, screws,
hooks, brackets or similar addition to the premise will need to be approved by the
University beforehand.
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(iii) No furniture, electrical appliance or household items will be provided in the unit.

EERANERMMEAEFRE - BERREMR -

(iv) Residents are not allowed to put personal belongings in the common areas.
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(v) To maintain the tranquil environment of the staff accommodation, residents are
expected to minimize any noise that may cause disturbance to others.

EEEFERS SRR - FRERERRE - D8 -

(vi) No pets are allowed in the staff accommodation.
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(vii) The university maintains a smoke-free environment, and no smoking is allowed in
the staff accommodation.
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(viii)  The resident is responsible for all utility costs in her/his unit, e.g. electricity, gas,
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(ix) The University will only be responsible for the repair and maintenance of the built-
in equipment, such as air conditioner, electric stove, electric water heater, range
hood, plumbing and drainage facilities etc. in the unit. However, the resident is
responsible for the cost of replacement of parts, equipment or facility if required.
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(x) The University will not be responsible for the repair and maintenance of
household items purchased by the resident.
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(xi) The university reserves its right to inspect the accommodation unit upon two days
written notice, as well as to take immediate actions should an emergency arises.
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(xii)

(xiii)

When the unit is vacated, the resident is required to empty and clean up the unit.
Processing fees may be deducted from the deposit to cover additional removal
and cleaning costs.
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The resident is required to inform the Facilities Management Office when there is
a visitor staying overnight in the accommodation unit for more than two weeks.
Each visitor is only allowed to stay no more than one month, unless prior approval
of the university is obtained.
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15. Staff can apply for a parking space located at the Shue Yan University Library Complex. The
parking fee is $1000 per month. The parking fee will be reviewed every two years.
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16. This policy will be reviewed every two years.
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17. This policy has been translated into Chinese. If there is any inconsistency or ambiguity
between the English version and the Chinese version, the English version shall prevail.
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- End -
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Attachment 1

B f—
Approx. Person/
UFA (ft2) Unit
EHER | SR
(FHR) BB
Library Complex [BIEfE4ES i
2-bedroom [ /75 ER 1L 973 -1,016 2-4
1-bedroom —/FEE{1r 484 - 506 1-2
Main Academic Building ZE K8
Duplex #EZ{Efir 581 2-4
Residential & Amenities Complex 3 EE R & Afd
2-bedroom [ 5 Eifir 554 2-4
1-bedroom —/EZEE{1r 346 1-2
Studio (large with pantry) Bz =R 84S /K ] 238 1-2
Studio B =UEAL 171-173 1-2
Research Complex THZERR47E AHE
1-bedroom (large) — =B (X) 414 -516 1-3
1-bedroom — =B 319 —385 1-2
Studio (large — shared pantry area)
PRI (OR-FHHIZRIKTH) 233-257 1-2
Studio BHEUEL 175-179 1-2
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